Guide to deposit your work on
Scholar

Step 1: Create an account on Scholar.
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what is scholar@uc?

Scholar@UC enables the UC community to share research and scholarly works with a
worldwide audience. The University of Cincinnati Libraries and IT@UC, with support from
the Office of Research, are partnering to support Scholar@UC
Learn more about ScholarUC
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Log In

If you have a UC Central Login username, you can use it to log in to Scholar@UC.

( Log in using your UC Central Login J

Other Users

If you're not affiliated with UC, but have been given an account for Scholar@UC, you can log in using a local account.
To request an account, use the contact page.

Scholar@UC Terms of Use eAccessibility Concern Based on Hyrax
Deployed on 08-19-2021 12:25:43 PM Clery and HEOA Notice Made possible by the Samvera project.
Copyright Information © 2021 University of Cincinnati Notice of Non-Discrimination UC Alerts
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Step 2: To add a new work, Click on “New Work” in the Works option. Or, you could “Add
New Work” through the “My Works" option.
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Batch Create

Next you're going to edit your profile to make sure all your personal detalils are correct, but first please take a moment to
review the help information below.

Welcome to Scholar@UC

Welcome to Scholar@UC! On this page, you will learn how to use Scholar@UC.

What is Scholar@UC?

Scholar@UC is a digital repository that enables the University of Cincinnati community to share research and scholarly
work with a worldwide audience and preserve it for the future. Read more about the mission of Scholar@UC on the
About page. Get the latest updates on development of Scholar@UC on our Scholarblog. All users, including non-
registered users, of Scholar@UC are bound by the Terms of Use.

What types of content should | submit to Scholar@UC?

Scholar@UC stores and preserves the scholarly output and creative works of UC faculty, staff, and students. Examples
of appropriate content include, but are not limited to: grey literature, pre-, post-, and published versions of academic
papers, manuscripts, senior design projects, posters, datasets, presentations, and other creative works. Content may be
text, image, video, audio, or mixed-media in nature. Learn more about types of content you can share on the Collection
Policy.

Students should work with a faculty member to share scholarly output and creative works, such a capstone projects.

How do | get started?

After you have edited your profile page for the first time, you may share content by clicking on [Works] then [New Work]

://scholar.ucedu/classify_conc from the menu.
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Submit a work

What are you uploading?

Before we can begin we need to know a little about what you're uploading.

Article Document Dataset Image
Published or unpublished Text-based works other Files containing Visual content: art,
articles. than articles: books, collections of data, photographs, posters,

manuscripts, etc. including: raw data, graphics.

spreadsheets, logs, etc.

Add New Add New

Media Student Work Generic Work
Works that include video, Deposit any kind of Deposit any non-text-
film, slide, or audio are student work (excluding based document.
referred to as time-based Theses and v
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Step 4: Assign Metadata.

There are six required fields (3 autofill with login). Adding a descriptive title, description,
and CC-By license is recommended. Add UC as the publisher to get the DOI.

The more metadata you contribute, the better your work can be discovered.
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o Add New Document

l&~  Your activity

Dol Files Relationships Save Work
REPOSITORY CONTENTS
To create a separate work for each of the files, go to Batch upload Requirements
& Collections
The more descriptive information you provide the better we can serve your needs. + Describe your work
B Works Attaching a file is highly recommended but not required. © Check distribution license
QT required |
W Manage Exports Enter the title of your Document. If the Document doesn't have a title, please enter a brief descriptive label Visibility
Sample Work ®
Make available to all
(see Creator's Rights for more information)
e KN o
Enter the names of creators of the Document, in LastName, FirstName format. These could include important authors, co- Restrict access to logged-in users
authors, or other significant contributors [e)

Set date for future release.
Konecny, Mark
(0]
= Add another Creator Keep to myself with option to share.
On behalf of
College IETIZD
Select the college associated with the submitter of this work Yourself v
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License m + Describe your work

Licensing and distribution information governing access to the work. Select from the provided drop-down list © Check distribution license

License Wizard Visibility
Attribution 4.0 International % ®

Make available to all
(see Creator's Rights for more information)

Publisher (Required for DOI registration) @)
Enter the publisher of your Document. If this has not been previously published, University of Cincinnatiis an appropriate Restrict access to logged-in users
publisher. O

Set date for future release.

University of Cincinnati o

== Add another Publisher (Required for DOI registration) Keep to myssif with option to share

On behalf of
Date Created
Date when the contents of the Document were created. Enter date formatted as: YYYY or YYYY-MM or YYYY-MM-DD. Yourself v
Example

January 30, 1950 should be entered 1950-01-30.

[ 1 have read and agree to the
Distribution License

enate Tt

Enter an alternate title for your Document. An alternate title could include acronyms, abbreviations, or a series title.

2021-10-12|
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Step 6: To add a DOI, select the DOI tab and click on, “Yes, | would like to create a DOI for
this document.

New Document // Scholar@UC

< C ucedu

) Getting Started > [ Other Bookmarks

"y University of
.l(dj CINCINNATI I scholar@ uc English ~ @ Dashboard © Works ~ & Collections ~ a

Home ' Dashboard = Works = Add New Work

o Add New Document
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Metadata Files Relationships Save Work

REPOSITORY CONTENTS

& Collections Assign a Digital Object Identifier (DOI) Requirements

ADOIi 1 link t K. It for oth le to cit K +/ Describe your work
1s a permanent link 1o your work. It's an easy way for other people 1o cite your wort
B Works P i AR, i ¥ © Check distribution license

Want more information on DOIs? Here's a brief summary and the DOI FAQ.

M Manage Exports Visibility

Need further assistance with entering an existing DOI? Please see this page for more detailed instructions on
properly entering your DOI into Scholar@UC. ®
Make available to all
(see Creator's Rights for more information)
@ Yes, | would like to create a DOI for this Document. & o
O Yes, | already have one that | want to use: Restrict access to logged-in users

(@]
Set date for future release.

@)

O
O Not now...but maybe later. Keep to myself with option to share.

The Publisher field must be set if you request a DOL.
On behalf of

Yourself
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Metadata DOI Relationships Save Work

REPOSITORY CONTENTS
Requirements

& Collections =
+ Add files... Add folder... | < Add cloud files... + Describe your work

B Works © Check distribution license

M Manage Exports Visibility

Y oen e

Make available to all
(see Creator's Rights for more information)

Drop files here.

You can add one or more files to associate with this work. Add files from your local system or a cloud provider. @)

Restrict access to logged-in users
O

Set date for future release.
(0]

Keep to myself with option to share.

Note that if you use a cloud provider to upload a large number of files within a short period of time, the provider may not be
able to accommodate your request. If you experience errors uploading from the cloud, let us know via the contact form.

On behalf of

Yourself
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Step 8: At this time you do not need relationships or sharing.

Step 9: Set Visibility to Open Access (the DOI will only be real if this option is selected).
Step 10: Leave On behalf of yourself as is.

Step 11: Click the “I have read and agree to the distribution license box.”

Step 12: Click Save.
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DOI Files Relationships

Save Work
REPOSITORY CONTENTS
Requirements

& Collections E
< Add files. Add folder... | < Add cloud files... | @ Cancel upload + Describe your work

B Works + Check distribution license

e Manage Exports Visibility
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Make available to all
(see Creator's Rights for more information)

Drop files here.

Sample_Document pdf 35.08 KB 8] university of Cincinnat ]
Restrict access to logged-in users

. x e = < @)
You can add one or more files to associate with this work. Add files from your local system or a cloud provider. Set date for future release
Note that if you use a cloud provider to upload a large number of files within a short period of time, the provider may not be o)
able to accommodate your request. If you experience errors uploading from the cloud, let us know via the contact form. Keep to myself with option to share.

On behalf of
Yourself v
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Step 13: Confirm that your files are attached and click refresh. Go to the work page and
scroll down to see the DOI.

Document | Sample Work | ID: b2
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Date Uploaded: 10/12/2021
Date Modified: 10/12/2021

Digital Object Identifier (DOI)

Identifier: doi:10.7945/jzcw-rw65
Link: https:/doi.org/10.7945/jzcw-rwé5

This DOI link is the best way for others to cite your work.
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Thumbnail Title Date Uploaded Visibility Actions

Sample_Document.pdf 2021-10-12 [ Open Access | Select an action ~

Permanent link to this page: https:/scholar.uc.edu/show/b2773x08g
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